Thank you for enquiring with us.
Established in 1785 — Belair House is a stunning two floor
Georgian mansion surrounded by panoramic views
of Belair Park that holds a one of a kind charm,
taking you out of the city and into the countryside.
Styled with vintage touches and elegant décor within,
this timeless venue works perfectly for any occasion.
Whether you are looking to host a sophisticated red carpet
affair or an intimate gathering with close friends and family,
our in-house team are skilled and on hand
to guide you through the entire planning process.

If you would like to book an appointment to see
the venue or speak to our events team, please email
info@belairhouse.co.uk or call 020 8299 9788

Belair House, Gallery Road, Dulwich, London SE21 7AB

2017/18 Specifications
Venue Event Hire:
Time:
Space:

Available for both daytime and evening events
First floor only

Single Event Fees:

£350.00 daytime event
£500.00 evening event

Daytime Event:
Time:

12pm—5pm

Capacity:
Space:

120 people maximum
50 people seated dining in ballroom
First floor only & access to ballroom balcony

Minimum Spends:

Monday—Sunday:

£1,000

Evening Event:
Time:
Capacity:
Space:
Minimum Spends:

Sunday—Thursday: 6pm—12am
Friday & Saturday: 6pm—2am
120 people maximum
50 people seated dining in ballroom
First floor only & access ballroom balcony
Sunday—Thursday: £2,000
Friday:		£3,000
Saturday: 		
£4,000

(Saturdays between April and September are available for party bookings a maximum of 3 months in advance)

2017/18 Specifications
Exclusive Venue Hire:
Description:

The whole of Belair House can be hired
exclusively for your private event.

Exclusive Hire Cost:

Daytime Hire: £1,050.00
Evening Hire: £1,500.00

Exclusive Hire Minimum Spends:

Daytime Monday - Sunday: £2,000.00
Evenings Sunday - Thursday: £4,000.00
Evenings Friday:
£6,000.00
Evenings Saturday: £8,000.00

Please Note:

If you wish to hire the entire venue for both
daytime and evening then please contact us and
we would be happy to arrange a bespoke cost
with you.

(Saturdays between April and September are available for party bookings a maximum of 3 months in advance)

2017/18 Specifications Cont.
Food Options:
We provide a variety of options in the style of both International & British cuisine, ranging from
delicate bites to more substantial plates, with no need to look for external catering.
We can offer our clients everything from canapés through to three course dining and everything inbetween.

Drink Options:
We have a diverse choice of wine and some of the best cocktail bartenders in London, so whatever
you’re looking for, be it a welcoming glass of fizz or a refreshing signature concoction, we are at your
service.
—Extensive wine list
—Exclusive range of Champagnes

—Bespoke party cocktails
—Optional bar tab

Equipment:
Bring a DJ, book one of ours, hire a band or just bring your Ipod—we are flexible. We have an isolated
speaker system in place to produce the best quality sound for your party.

—Live Music License
—2x Pioneer CDJ 1000s
—LED lights in bar
—Ipod dock

—Built in sound system across 3 rooms
—Disco lights
—Pioneer DJM 850

Please note: a small £20.00 deposit is required for anyone using the music equipment to cover any damage/ lost cables etc.

FAQs
Can I bring cake?
Absolutely! Let us know if you need any assistance with setting up / displaying the cake.

Can I decorate?
We appreciate every party is unique, so decorations are welcome. We have a few restrictions
past flowers and balloons so please ask a member of the events team if you wish to bring
something more unusual!

Can we have fireworks?
Due to our proximity to the street, we are not allowed to set off fireworks at Belair House.

Can I provide my own catering?
Our chefs are fully equipped to prepare everything from canapés to hot & cold buffets and
your full 5 courses, so who needs caterers?

Can I bring my own drinks?
As a licensed venue, we kindly request that our guests refrain from bringing their own alcohol.

Can I arrange a tasting of the food?
We can, of course, arrange tastings provided that the cost is covered. Alternatively, why not try
our restaurant to get an understanding of the style and quality of the food we have on offer.

FAQs Cont.
Can children attend?
Children are more than welcome to attend, however guests under 12 years old cannot stay
past 8pm in the downstairs bar. Additionally, they must be under supervision in the private hire
space upstairs after 8.00pm at all times.

What assistance will be available at the party?
You will have your very own bar staff and a waitress to help with any food ordered for the
event. A member of the events team will always be available if you need any further assistance
on the night.

What is the seating situation?
The upstairs bar has one sofa seating 4/5 people and some small bar tables with chairs. We also
have three cream stalls which seat 3/4 people and which can be moved between the ballroom
and bar.

Can we add additional furniture?
You can add up to 5 large round tables (seats 10) in the ballroom. These will be covered in
white linen tablecloths.

Are there car parking facilities?
Our private off-street car park can hold around 25 cars and there is free parking on the street.

If you would like to book an appointment to see the venue or speak to our events team,
please email: info@belairhouse.co.uk or call 020 8299 9788

Terms & Conditions
Between:
1. Interguide London Ltd, Gallery Road, West Dulwich SE21 7AB Trading as Belair House Ltd (hereinafter called “the
Company”)
2. THE CLIENTS NAME: …………………………………………………….............……………………................... (hereinafter called “the Client”)
Date of event: …………..... /……………… /…………… Start time: ……………………………….......... Finish time: ………………………………..........
Area of hire:………………………………………………………………………....................………................................................................................................
Agreed hire fee:……………………………………………………………………….. Agreed minimum spend: …………………..……………………………
Maximum number of guests attending event:………………………………………………………………………………...................................................
Client Address: ………………………………………………………………………………............................................................................................................
Contact Number: ………………………………………………………………......... Email: ………………………………………………………………...................

Whereby it is agreed as follows:
1. Definitions
In this Agreement the following expressions shall have the following meanings:
‘Premises’ means the premises known as Belair House, Gallery Road, West Dulwich, London SE21 7AB
2. Use of Premises
The client will have use of the agreed area of the Premises on the agreed date for the period commencing at the agreed
times (hereinafter called “The Occupation Period”) and will not gain access to or egress from the Premises other than
from the established entrance and exit point on Gallery Road SE21 7AB
3. Clients undertakings
The Client agrees and undertakes:
3.1 To pay/guarantee the company the agreed minimum spend (“the Due Sum”) (Which covers the 			
minimum spend cost for the Occupation Periods).
3.2 To pay the agreed hire fee of the area hired, this fee will contribute towards the agreed minimum 			
spend. The client must pay 20% of the minimum spend by way of a deposit and this deposit shall be non-			
refundable if the Client cancels the booking but wholly refundable in the event that:
i) the cancellation is made by the Company; or
ii) cancelled is caused by force majeure beyond the reasonable control of either party
The total sum of the pro forma invoice is due 2 weeks before the event. The client will deposit a credit/debit card behind
the bar on the day as a guarantee for the bar spend, should the minimum spend not be reached the balance will be
deducted from the agreed card on the event date.
3.3 The company reserves the right to fully protect its operating license and will decline to continue to serve any
customer/guest whose behaviour may be considered to be impaired by any over indulgence in drinking. The Client is
deemed to be responsible for the orderly conduct of guests attending the function and will ensure that no nuisance or
noise is caused either to the Company or its clientele. The Client will comply with any reasonable requests made by the
Company and with any rules and regulations as issued by any regulatory body from time to time.

Terms & Conditions Cont.
3.4 Not to cause any damages to the Premises and to return the Premises to their original condition and decorative
order at the end of the Occupation Period, any damages to property must be made good. The Company reserves the
right to make additional charges to cover the cost for any reasonable repairs deemed necessary at its sole discretion.
3.5 If any changes are made to the Premises (interior and exterior) by the Client, such changes must be of temporary
nature only and the Premises are to be restored to their original condition at the end of the Occupation Period.
3.6 The Client shall remove at its own cost all materials brought by it to the Premises.
4. General
4.1 The Company shall not be liable in any way for any proceedings damages costs or expenses or other liability incurred
by the Client or any person in any way related to the use of the Premises and the exercise of the licence hereby granted.
4.2 The Premises will hire in security where required or for any late night event, this cost is included in the agreed hire
fee.
4.3 The company cannot allow any client to host any form of promoted or ticketed event at the premises. We also
cannot allow any event hosted at the premises to be added to any public social media domain for security & licence
purposes. The company reserves the right to cancel and retain the deposit for any event found to be promoted online.
4.4 The premises follow a strict drug and alcohol policy, we will not tolerate any drinks being brought into the venue
unless agreed prior to the event and a corkage fee is paid. Any drinks brought in that haven’t been agreed will be
confiscated. Any guests or clients seen to be taking or distributing drugs on the premises will be removed and the police
will be called if necessary.
4.5 The premises reserves the right to refuse entry to guests should the event space be at full capacity due to fire
hazards. We also require the client to keep us informed of the maximum number of guests attending to ensure
the event is staffed accordingly.
4.6 All payments to be made under this Agreement are including a non-discretionary 12.5% Service Charge and VAT.
4.7 The Client will be responsible for all artists payments for the entirety of the event, the company will not be
responsible for any outstanding payments regarding entertainment what so ever.
4.8 The client & guests are responsible for their own belongings. The premises will be happy for clients and guests to
leave items to be collected the following day if agreed with management on the day of the event. All belongings must be
collected within 24 hours of the event unless agreed otherwise.
4.9 The company is not liable for any undisclosed allergies of the client or guests which should be clearly outlined in
writing to the company before the event date via the Event Manager or General Manager.
4.10 Please note you have 7 days from date of contract to pay the deposit or there is no confirmation on the booking
and the date becomes available for another booking.
Duly authorised on behalf of The Client: .................................................................................................... Date:............../................/.................
Duly authorised on behalf of The Company: ............................................................................................ Date:............../................/.................

